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A. INSTRUCTIONS 

1. Student must have completed A-Level (Senior six)  

2. Go to UR website www.ur.ac.rw and click on Admissions section at the main menu bar, 

3. Click on “Student Portal”,  

4. Login to “New Application” on the left side of the page to create student account,  

5. Complete personal information & generate reference number and pin. Please record your student 

number and PIN before taking any further steps.  

6. After generating a reference number, pay a non-refundable fee of 5,000 Rwf (for Rwandan and EAC 

citizens) and 6,000 Rwf for international applicants. Go to the nearest Branch of Bank of Kigali (BK) 

with your reference and inform the teller that you want to pay fees via Urubuto University interface. 

Please do not pay through BK Agents.  

7. Payment can also be done through MTN Mobile Money; Dial *775#. 

8. After payment of the applications fees, continue the application process. Login through Registered 

Users on the Right side of the Student Portal Page by inserting your student number or reference 

number and PIN  

9. The online application for Bachelor of Medicine & Bachelor of Surgery, Doctor of Dental 

Surgery and Bachelor of Physical Education and Sports will be open from 17th to 30th March 

2025. 
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Capturing student information Online 
The New student will click on the prospective students link as indicated here below to proceed for 

getting a Reference Number, while existing student with Reference Number login : 

 

 

 

Visit the University of Rwanda Website www.ur.ac.rw and click 

on APPLICATION PORTAL 

Existing users: Insert your 

Student Number & Pin and click 

on Login 

http://www.ur.ac.rw/
http://www.ur.ac.rw/


 

 P3 

 

UR ONLINE APPLICATIONS GUIDELINES 2025 

 

www.ur.ac.rw                                                                                                          admissions@ur.ac.rw 
 

New users: It will display the following biofraphic information which he/she have to complete. All 

the fields indicated with a red asterisk is compulsory/required. Once completed the student can click on 

the SAVE button below 

 

 

Once saved it will display the following page: 

Pin Creation 

The student have been given a student number. 

 He/she must enter a pin. 

 This pin consist of 5 numerical digits. 

 The pin cannot start with a 0 or end with a 0 

 No numbers in numerical sequence – 12345 or 54321 

 No numbers 11111 or 77777 
 

http://www.ur.ac.rw/
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The student can then click on the Application function. 
The following application processes will then display. If you click on the “View Application Rules”. 
 
 
 
 
 
 
 
 
 
 

PIN CREATION (5 Digits) 

http://www.ur.ac.rw/
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VIEW APPLICATION RULES 
 
Click on the “I Accept” button. 
 

 

Once the student accepted the rules it will be logged 

 

. 
 

 

http://www.ur.ac.rw/
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SUBMIT APPLICATION 
Select your intended year of study from the ''Academic Year'' list provided. Enter a word or phrase 
pertaining to your intended field of study for example “bio”. This function will perform a search for an 
exact match of the text entered. All fields indicated with a * must be completed.  
 

 

It will display all the qualifications with part of that description. 

 

 

 
 
 
 

http://www.ur.ac.rw/
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Once you selected the qualification you can continue to complete the rest of the required 
information which include when do you want to do the qualification and which year do you 
want to start with it. 
 

 

Complete the application detail by accepting the application. 
 

 

 

 
 
 
 
 
 
 
 

http://www.ur.ac.rw/
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Once the student accept his/her application the following message will appear.  
 

 

VIEW COMPLETED APPLICATION  

 

 

It displays the application records. 
 

 

 

http://www.ur.ac.rw/
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Thank You! 
 

http://www.ur.ac.rw/

