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A. Instructions 

1. Student must have completed A-Level (Senior six) 

2. Go to UR website www.ur.ac.rw and click on Admissions section at the main menu bar, 

3. Click on “Student Portal”, 

4. Login to “New Application” on the left side of the page to create student account, 

5. Complete personal information & generate reference number and pin. Please record 

your student number and PIN before taking any further steps. 

After generating a reference number, pay a non-refundable fee of 5,000 Rwf (for Rwandan 

and EAC citizens) and 6,000 Rwf for international applicants, to UR Bank account number 

00094-0637830-21 Bank of Kigali 

6. Payment can either be done through the Bank or through MTN Mobile Money. 

7. Go to the nearest Branch of Bank of Kigali (BK) with your reference and inform the teller 

that you want to pay fees via Urubuto University interface. Please do not pay through 

BK Agents. 

8. After payment of the applications fees, continue the application process after 10 minutes  

9. Login through Registered Users on the Right side of the Student Portal Page by 

inserting your student number or reference number and PIN  

10. The application is open from 31st January 2022 to 28th February 2022.  

B. Online Application Guide 

 

STEP 1: ACCESSING THE STUDENT SYSTEM 

 

 

 

 
 

 

 

 

 

 

 

 

Click here to 
access student 

system 

http://www.ur.ac.rw/
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STEP 2: CHECKING THE ENTRY REQUIREMENTS 

 

 

 

 

 
 

STEP 3: COMPLETION OF PERSONAL INFORMATION FORM 

 

 

For prospective 
students, Click on 
New Application 

For existing students in 
system, Enter Student 

Number and Pin to Login 

For existing students in 
system, Enter Student 

Number and Pin to Login For prospective 
students, Click on 
New Application 

For existing students in 
system, Enter Student 

Number and Pin to Login 

Checking here the entry 

requirements by College 

Click here to 

continue the 

process 
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STEP 4: CREATION OF A PIN 

 

 

 

Click on Save 
button to submit 
your information 

Write your student 
number 

Write your student 
number 

Create your 
pin 

Write your student 
number 

Create your 
pin 

Complete your 
personal 

information  

Write your student 
number 
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STEP 5: ACCEPT RULES AND REGULATIONS 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

View Application 
Rules and Accept 

them 
 

View Application 
Rules and Accept 

them 
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STEP 6: SUBMIT APPLICATION 

 

 

 
 

STEP 7: SAVE YOUR PROGRAM OF CHOICE AND CONTINUE 

 

 
 

 

 

Search your 
program of choice 
 

Search your 
program of choice 
 

Select a program 
of choice 

 

Save and 
Continue 

 

Search your 
program of choice 
 

Select a program 
of choice 
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STEP 8: ACCEPT APPLICATION 

 

 

 
 

Congratulations! Your application has been successfully submitted. 

To apply for the next choices, you repeat Steps 6– 8. Maximum choices are 3 

 

STEP 9: UPLOADING DOCUMENTS FOR INTERNATIONAL APPLICANTS 

               AND LOCALS WITH EQUIVALENCE 
 

 

Click on 

ACCEPT 

APPLICATION 

Click on the 

following link 

to upload 

documents 
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