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• Ensure accurate and timely reporting and follow up of Adverse Events (AE)/Serious 

Adverse Events (SAE) and protocol deviations 

• Prepare different required documents for running projects activities for internal 

and external communication as required. 

• Support in the data analysis and interpretation, particularly on the clinical 

aspects. 

•  Perform other duties as assigned by the supervisor or their nominees.  

Required Skills and Qualifications:  

1. Educational Background: 
o A minimum of a Master’s degree in Public Health, Health Sciences, or a 

related field.  
2. Experience: 

o Proven 5 years of experience in project coordination or management, 

preferably within a research or healthcare setting. 
o Experience in grant writing and securing funding for projects. 

o Experience working with multi-institutional consortia or partnerships. 
o Experience in conducting and coordinating research projects. 
o Familiarity with adverse event reporting and management in clinical trials. 

3. Skills: 
o Strong organizational and coordination skills. 

o Excellent written and verbal communication skills. 
o Ability to prepare and present project documentation for internal and 

external audiences. 

o Strong interpersonal skills and ability to work collaboratively with diverse 
teams and partners. 

o Proficiency in relevant software applications (e.g., Microsoft Office, data 

analysis tools). 
4. Knowledge: 

o Understanding of clinical research processes and regulations. 
o Familiarity with the principles of project management. 

5. Personal Attributes: 

o Attention to detail and a commitment to accuracy. 
o Flexibility and adaptability to changing project needs. 
o Strong problem-solving abilities. 

APPLICATION PROCEDURE:  

Interested and qualified candidates should submit their applications online to the link: 

https://forms.gle/wHBrDDGUea5k5Bp37  and attach all required documents. 
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